SAMPLE EXAMPLE POSITION DESCRIPTION

This position description is provided to give applicants a sense of what a fellowship position may entail

Title:
Teacher/Counselor

Job Family:

Clinical – Primary Care

Status:

Full-time, Regular, Non-Exempt

Service Line/Dept: 
Residential Service Line

Reports to:  
Program Supervisor

Position Summary

The Teacher/Counselor assists in the developing, implementing, and monitoring of individual and group treatment plans and procedures during program hours that result in improved adaptive social/interpersonal functioning and high rates of successful program completing among youngsters in assigned group.  The Teacher/Counselor resides with assigned youth according to a variable pattern, required by program’s schedule. 

Essential Roles and Responsibilities

1.
Building Positive Relationships with Youth

To build and maintain positive relationships with youth, the teacher/counselor (1) conveys a genuine interest and concern for youth in their care (2) develops rapport, listens, and engages youth in daily interaction (3) participates with youth in recreational and other daily activities (4) is available and approachable to youth 
(5) observes and attends to youths’ needs (6)) demonstrates flexibility, fairness and consistency in setting rules and guidelines.

2.
Safety & Well-being

To assure that each young person’s health, safety and well-being is guaranteed, the teacher/counselor will (1) provide direct supervision of youth as required by individual, program and/or regulatory requirements  (2) respond to and communicate routine and emergency health care issues to necessary treatment team members (2) assess and respond to dangerous situations and conditions per organization policies and program expectations (3) consider the youths’ emotional, psychological and physical well being when engaging in activities or interventions. 

3.
Group/Milieu Management

To assure attention to the importance of groups and utilization of group management techniques, the Teacher Counselor will: (1) manage conflict and facilitate group and individual problem-solving (2) assess and respond to group behavior and dynamics

(3) effectively use group process as opportunities to teach community living skills

(4) plan, implement and evaluate all aspects of daily living routines and activities, including structuring the environment and managing group transitions

4.
Treatment Planning
To assure the treatment needs are met, the Teacher/Counselor will (1) participate and collaborate with treatment team members in goal development (2) conduct formal and informal functional behavioral assessments (3) identify and build upon child’s strengths (4) implement treatment interventions as it relates to a child’s individual service plan (5) teach and role model pro-social behaviors (6) evaluate the effectiveness of treatment interventions and provide feedback (7) provide ongoing advocacy and support for children
5.
Therapeutic and Educational Activities

To assure goal focused therapeutic and educational activities for all youth within the program the teacher/counselor will (1) facilitate Short Range (Daily, Weekly) and Long Range (Monthly, Yearly) planning of activities (2)  implement planned activities connecting them to the individual and group treatment goals (3) ensure evaluation occurs for each individual activity and overall evaluation of the plan.

6. 
Professional Development and Training

To assure consistent and continuous professional development and training, the Teacher/Counselor will (1) complete all training requirements as identified (2)  participate in ongoing professional development in-service trainings (3) participate in clinical supervision;  (4) complete the  minimum number of annual professional development training hours in accordance with regulatory guidelines (5) achieves professional development goals as identified in performance evaluations
7.  
Documentation and Record keeping

To assure proper documentation and record keeping the Teacher/Counselor will (1) complete all required paperwork (2) complete written work that is legible, accurate and uses professional language (3) meet timelines for submitting paperwork established by the program and organization. (4) use written documentation to communicate effectively with peers, subordinates and supervisors.

Essential Competencies
1. Professional/Self-Development: Actively works to increase knowledge and skills; learns quickly from successes and failures; is open to the challenge of learning from new assignments; is self-aware, knows his/her strengths and limitations, and defines areas for development; seeks guidance and is open to feedback; responsive to mentoring and supervision.

2. Group Leadership: helps build group identity and cohesiveness; motivates and brings out the best in others; supports the group with praise, recognition, and encouragement; provides structure/direction and ritual/routine; monitors group process and sees or anticipates hidden problems and adjusts accordingly; comfortable addressing problems and taking unpopular stands if necessary; is decisive. 
3. Communication Skills: practices attentive and active listening; is aware of and uses body language effectively; able to write and speak clearly in a professional manner on a level appropriate for the intended recipient.
4. Action Oriented: Approaches work with energy and enthusiasm; enjoys working hard and is available and ready to help; is actively involved in program activities; constantly on the move throughout the milieu in order to proactively circumvent potential issues.
5. Team Player: is seen as a cooperative and collaborative team player; is approachable and open to feedback; willing to give feedback and hold other team members accountable; shares information and contributes ideas and opinions; values others’ contribution; appreciates individual differences and demonstrates cultural sensitivity; is committed to the team’s goals.
6. Conflict Resolution: appropriately addresses conflict in a timely manner; maintains composure and professionalism during stressful situations; is a settling influence and can diffuse high-tension situations; approaches conflict as opportunities for growth.
7. Relationship Building: establishes and maintains effective relationships; acts fairly, is genuine, and gains trust and respect; builds appropriate rapport; uses diplomacy and tact; is empathetic and practices attentive and active listening; is responsive to individual needs and sensitive to cultural differences; non-judgmental; reaches out and is ready to help.
8. Decision Quality/Problem-Solving:  Solves problems effectively; makes decisions based on a mixture of analysis of facts, experience and good judgment; most of his/her decisions turn out to be accurate when assessed over time.
Essential Qualifications
1. Education/Credentials/Licensure: 
a. Bachelor’s Degree
b. Valid driver’s license
c. American Sign Language (if at School for the Deaf)
2. Experience:  No experience required

3. Clearances: State Police; Child Protection
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